.
Q‘..

ARG SR R RR R

Istitute Nazionale di Fisica Nucleare

Management and knowledge of European research model and
promotion of research results

4.Horizon 2020: Rules and procedures
Participant Portal and Documentation

Alessia D’Orazio

Scientific Officer - Ufficio INFN Bruxelles
Servizio Fondi Esterni
alessia.dorazio@Inf.infn.it
Corso di dottorato - 29May-1 June 2016, Universita di Bari



mailto:alessia.dorazio@lnf.infn.it
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THE FRAMEWORK PROGRAMME FOR RESEARCH AND INNOVATION




+ Entities established in MS or Associated Countries (AC) or
Third Countries (TC) identified in the WP

+ Entities created under Union law (e.g. ERIC)

+ International European interest organisation

+ Other entities from TC not explicitly mentioned in the WP
may receive funding if :

* participation is essential or

*such funding foreseen in bilateral arrangement between the
Union and third country/international organisation


https://ec.europa.eu/research/infrastructures/index_en.cfm?pg=eric
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+ Minimum conditions
+ For standard collaborative actions
* at least 3 legal entities, each established in different MS/ AC

+ For ERC grants, MSCA Individual Fellowship and COFUND, CSA, SME
Instruments

* 1 legal entity established in MS/AC

+ Additional Conditions

+ to be set out in the Work Programme (i.e. number of participants,type on
participants, etc.)




Financial Rules and Budget
in H2020
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As a project participant, you can budget all your estimated project costs
as long as they are eligible.

In order to be eligible the project costs must be:

+incurred by the beneficiary
+incurred in connection with the action
+incurred during the project duration

+ identifiable & verifiable in the beneficiary’s accounts compliant with
national law

+ reasonable, justified, in accordance with sound financial management
(economy & efficiency)

+ indicated in the budget

Double funding is forbidden!



Direct costs are specific costs directly linked to the work done in the
project and which can therefore be directly booked to it.

Any cost declared by a beneficiary as a direct cost of a project must be
justified by supporting evidence.

The following is a non-exhaustive list of direct eligible costs in EU projects:

+ personnel costs assigned to the project (temporary or permanent, full-time or part-
time)

*+ travel costs and related subsistence allowances

*+ consumable, materials and supplies provided they are identifiable and assigned to
the project (including non-deductible VAT).

* durable equipment bought for the project in accordance to the depreciation
system of each beneficiary

*+ dissemination costs

*+ subcontracting



Indirect costs (also known as ‘overhead’) are costs that cannot be
identified as specific costs directly linked to the work done in the
project. Overhead comprise costs connected with the general operation
of the organisation (and infrastructures).

In practice, they are costs whose attribution to the specific action cannot be or
has not been measured directly, but only be distributed among the different
activities by means of cost drivers or similar.

Examples of indirect costs are %
O X
- S
+ telephone charges & photocopies & O
+ rent %(b > \® %@\
+ heating, electricity etc. %d\ \\\QO = &

+ costs connected with administrative and financial @Q“

management
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- Overview of the Evaluation Process

| ~ Standard evaluation procedure (with some exception: ERC, 2 stage evaluation...)

max 5 months duration

Receipt of
proposals

Eligibility check Individual Consensus Panel report Final ranked list
Evaluation Report
Allocation of Reports Evaluation
proposals to (May be done Summary Report
evaluators (Usually remotely)
done Panel ranked list
remotely)

Finalisation




Clarity and pertinence of the objectives
Soundness of the concept, including trans-disciplinary considerations, where relevant

Extent that proposed work is ambitious, has innovation potential, and is beyond the
state of the art (e.g. ground-breaking objectives, novel concepts and approaches)

Excellence

The expected impacts listed in the work programme under the relevant topic

l§
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+ As part of the Individual Evaluation, evaluators check on whether each
applicant has the necessary basic operational capacity to carry out their
proposed activity(ies) based on the information provided in the proposal
* Curriculum Vitae or description of the profile of the applicant
* Relevant publications or achievements

* Relevant previous projects or activities
* Description of any significant infrastructure or any major items of technical

equipment
+ At the consensus group, evaluator consider whether an applicant lacks
basic operational capacity
* if yes, comment and score will be done without taking into account this applicant
and its associated activities
+ Not for stage 1 of two-stage procedures



Evaluator give a score of between 0 and 5 to each criterion based on his/her
comments

* Half-marks can be used. Usually marks in step of 0.1

* The whole range of scores should be used

* Scores must pass thresholds if a proposal is to be considered for funding
Thresholds can be applied to individual criteria...

* The default is 3 (unless specified otherwise in the WP)

...and to the total score

* The default overall is 10 (unless specified otherwise in the WP)

For Innovation actions, the criterion Impact is given a weight of 1.5 to determine
the ranking

For first stage of two-stage procedure: Only evaluate the criteria Excellence and
(part of) Impact, Default threshold for individual criteria is 4 and default overall
threshold is 10 (unless specified otherwise in the WP).



Interpretation of the scores

The proposal fails to address the criterion or cannot be assessed
due to missing or incomplete information.

Poor. The criterion is inadequately addressed, or there are serious
inherent weaknesses.

Fair. The proposal broadly addresses the criterion, but there are
significant weaknesses.

Good. The proposal addresses the criterion well, but a number of
shortcomings are present.

Very Good. The proposal addresses the criterion very well, but a
small number of shortcomings are present.

Excellent. The proposal successfully addresses all relevant aspects
of the criterion. Any shortcomings are minor.

E kﬁ European
HORIZON 2020 ~ Commission




RESEARCH & INN JATION
Partnc;pant Portal

Research & Innovation > Participant Portal > Home

FUNDING OPPORTUNITIES

- Horizon 2020 Funding

Starting from 1/1/2014 «

On this site you can find and s € funding for T he following EU programmes:

2014-2020 Horizon 2020 - ressarch and innavation framework programme
2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme
research Fund for Coal & Steel, COSME, 3rd. Health Programme, Cansumer Programme, hustice Prog

e New since January : Pramction of Agricuitural Products P»:rr;r'nn

_Q Par 1C1p

* sign the grant

ments ¥ manage your project throughaut it

aeeaeur@wam@w/ research/ participants/portal / desktop /en /home html

ur support servicés or check our FAQs
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HORIZON 2020 RESEARCH ON EUROPA CORDIS



http://ec.europa.eu/research/participants/portal/desktop/en/home.html

The Participant Portal is the single gateway to funding-related
interactions between applicants and the Commission/Agencies: hosts
the services for managing your proposals and projects throughout
their lifecycle.

-~

ECAS / IAM

Single sign-on -+
(1 ECAS account = 1 e-mail
address = 1 person)

Access rights based
on role authorisation

Personalised services
on the Participant Portal

+ Integrated Grant Management System (SyGMa) (not described in slides)
+ Paperless exchanges

-+ Fully electronic signatures



Sitemap About this site Contact Legal Notice

RESEARCH & INNOVATION

Commission Participant Portal

Europesn Commussion > Research & Innovatwon > Particpant Portal > Home

HOME J FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS  SUPPORT +

Horizon 2020 Funding

otarting from 171/20

On this sée you can find and secure funding for research & innovation projects under the following EU progfammes:

* 2014-2020 Horizon 2020 - research and innovation framework programme

* 2007-2013 7th ressarch framework programme (FP7) and Competitivensss & Inno

Pu bl iC a Ccess Non-registered users Registered users

saarch for funding » submit your proposal
read the funding guide & download the legal ¢ 5/gn the grant
documents * manage your project throughout its lifecycle
check if an organisation is already registered

contact our support services or check our FAQs

ECAS login /
registering

RESEARCH ON EUROPA  CORDIS

explanations on PP’s content and how to register in ECAS are in the back up slides
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- Electronic submission system

i User manual: http:/ /ec.europa.eu/research / participants/data /support/
sep_usermanual.pdf =



http://ec.europa.eu/research/participants/data/support/sep_usermanual.pdf

Croate a Dea® Proposal

Meooe cnter P LEowng Hirrmiin B roam 3 & rooosst. Mecoe sode Bt ol
MENAT WA 3 S [7) are massiatry

Topic and type of action selection

i —— s P S Aoy eam————a) o WA e—

—— .
Type of Action  Research and Innovation action [RIA] [ | tand

Tapic FET-Open research and innovation acticns - FETOPEN-01-2016-2017 Saarch ey scpmnann 1 ()

Your fose
Masse olCumw yous e v e O

Your Propoas

Flasie (hocms we s Ay pu propuissd. © ol sppee e 0 B Ol Wb
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Access to Part A (administrative form)

Consortium set-up (via PIC
and Part B (scientific and technical

of the organisations)

content) template — (o]




~ Section 1 - General information
~ +Title, acronym, duration

~ *+Fixed and free keywords
- +2000 character proposal abstract
~ +re-submission check

- +Declarations

- Section 2 (one form per partner)

~ +PIC* compulsory!

+ Department/ Person in charge

+ Dependences with other partners
+ Contact(s) information

P n OOOR (0 & wary St Sw] et aen i 0 T et 1 e i eionnt 00 8 0 N Yoo
Proptmets vixder P TV Frarswor Sograewsm. Mirin JOUD o vy oee £ progreswseis )Y ! '

“PIC is a 9-digit Participant Identification Code used to identify organisations

20



http://ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/2016-2017/h2020-call-pt-ria-ia-2016-17_en.pdf

e

~ Section 3 - Budget
- +Costs and requested grant details

Research and Innovation actions

Section 4 - Ethics issue table
+For 2-step evaluation: not required for stage 1

Guide: How to complete your ethics self-assessment

Calls/topics may include additional questions w.r.t. the ones shown in the general

template

21


http://ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/2016-2017/h2020-call-pt-ria-ia-2016-17_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/hi/ethics/h2020_hi_ethics-self-assess_en.pdf

general template http:/ /ec.europa.eu/research /participants/data/ref /h2020/call ptef/pt/2016-2017 /h2020-call-pt-ria-ia-2016-17_en.pdf

General template is structured around evaluation criteria
+ Excellence

*+ Eg. Objectives, concept, progress beyond state-of-art...
+ Impact

+ Eg. Potential impact (incl. with reference to WP); measures to
maximise impact (dissemination, communication, exploitation)

*+* Implementation
*+ Including work packages descriptions

+ Information on third parties and subcontractors

Editable template supplied by the submission system (.rtf)


http://ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/2016-2017/h2020-call-pt-ria-ia-2016-17_en.pdf

+ Submission failure rate=+ 1%

+ Only reason for failure: waiting until the last minute!

* Technical problems on the applicant side (very rare case: for EU tech problem,
deadline can be postponed)

* Overload of the system is not considered a ‘tech problem’!

* Panic-induced errors (uploading the wrong proposal). Too late starting upload,
run out of time.
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RESEARCH & INN JATION
Partnc;pant Portal

Research & Innovation > Participant Portal > Home

FUNDING OPPORTUNITIES

- Horizon 2020 Funding

Starting from 1/1/2014 «

On this site you can find and s € funding for T he following EU programmes:

2014-2020 Horizon 2020 - ressarch and innavation framework programme
2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme
research Fund for Coal & Steel, COSME, 3rd. Health Programme, Cansumer Programme, hustice Prog

e New since January : Pramction of Agricuitural Products P»:rr;r'nn

_Q Par 1C1p

* sign the grant

ments ¥ manage your project throughaut it

aeeaeur@wam@w/ research/ participants/portal / desktop /en /home html

ur support servicés or check our FAQs
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http://ec.europa.eu/research/participants/portal/desktop/en/home.html

RESEARCH & INNOVATION

Commission Participant Portal

0

Eurgpesn Commssion > Research & Innovabon > Particpant Portal > Home
MY AREA HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPFORT = ‘

My Organisation{s)
My Proposal(s) i .
My Project(s) N N Horizon 2020 Fundng
My Nonﬁcagipn(s) ' Starting from 1/1'201
Wy Exiat Aren

¢014

©On thiz site you can find and secure funding for research & innpvation projects under the following EU prografhmes:

* 2014-2020 Hornzon 2020 - research and mnovation frameawork programme

2007-2013 7th resaarch framework programme (FP7) and Competitivensss & Innovation Programme (CIF

o Pactaereit uneen rastercd wsers | PErsonalised access

Personalised
access

search for funding * submit your proposa to the user accou nt
to the IT tOOIs read the funding guide & downlcad the legal » sign the grant

documents * manage your project throughout its lifecycle
o check if an organisation is already registered
* contact our support services or check our FAQs

RESEARCH ON EUROPA




Eurapean

Commussion Participant Port

European Commission > Research & Innovation > Participant Portal > Funding Opportunities

HOME = FUNDING OPPORTUNITIES =~ HOW TO PARTICIPATE ~ EXPERTS SUPRORT ~ Search PP [}

EU Programmes 2014-2020

Search Topics

Updates

Calls V o
H2020

Research Fund for Coal & Stee
3rd Health Programme

Promotion of Agricultural
Products

Consumar Programme
COSME

Justice Programme

FP7 & CIP Programmes
2007-2013

Calis

Other Funding Opportunities

TINIT IV AV

Haorizon 2020 is the new EU funding pregramme for research and innovation running from 2014
to 2020 with a €80 bilbon budget, H2020 supports SMEs with a new instrument that runs
throughout various funded research and innovation fields,enhances EU international research
and Third Country participation, attaches high importance to Integrate social sclences and
humanities encourages to develop a gender dimension in project,

Cosme

Programme for the Competitiveness of Enterprises and SMEs (COSME) will run from 2014 to 2020,
with a planned budget of €2.3bn. It will facilitate SME access to finance, create supportive
environment for business creation, help small businesses operate outside their home countries and
improve their access to markets.

call not directly managed through PP

Consumer Programme




RESEARCH & INNOVATION

Participant Portal

European
Commission

European Commission > Research & Innovation > Participant Portal > Ca

browse calls by exploring H2020 structure

HOME = FUNDING OPPORTUNITIES  HOW TO PARTICIP -

EU Pregrammes 2014-2020

Calls for Proposals

Q Horizon 2020

m | | Excellent Science

Search Topics

Updates :
Advanced search for topics

Calls for tenders on TE

Calls
MW

| | European Research Council (ERC)
| | Future and Emerging Technologies (FET)
|| Marie-Sklodowska-Curie Actions
| | Research Infrastructures
| | Industrial Leadership
| | Leadership in enabling and industrial technologies (LEIT)
| | Information and Communication Technologies

Research Fund for Coal & Steel
3rd Health Programme

Promotion of Agricuitural
Products

Consumer Programme

Status ™ calls with forthcoming topics ™ calis with open topics | | Calls with only closed topics

COSME

Justice Programme g:rt () Call title () Cali identifier  (®) Publication date Filter a call -

FP7 & CIP Programmes
2007-2013

Calls

Other Funding Dpportunities

Tl » 223 dten e T+
ndustrial Leadersh

H2020-ECSEL-2016-2-IA-two-
stage

H2020-ECSEL-2016-2-IA-two-
stage

Publication date:15 March 2016

Industrial Leadership
H2020-ECSEL-2016-1-RIA-two-
stage
H2020-ECSEL-2016-1-RIA-two-
stage

Publication date:15 March 2016

Societal Chalienges
Clean Sky 2 Call for Proposals 03
H2020-CS2-CFPO3-2016-01

Publication date:10 March 20156

Societal Challenges
FCH2 JU call for proposals 2016
H2020-3TI-FCH-2016-1

Publication date:12 Jancary 2016

The European Institutes of
Innovation and Technology (EIT)

EIT KICs Call 2016
EIT-KICS5-2016

Publication daterld Januacy 2016

Societal Challenges

H2020-3T1-IMI2-2015-08-single-
stage

H2020-37T1-1M12-2015-08-
single-stage

Publication date:18 Oecember 2015




European

Commission Participant Portal

European Commission > Research & Innovation > Participant Portal > find relevant topic using the keyword search
HOME FUNDING OPPORTUNITIES HOW TO PARTICIPT CAPCH UPPURT w eIt AZS =

EU Programmes 2014-2020

Updates
Calls

H2020
Research Fund for Coal & Steel
3rd Health Programme

Promotion of Agricultural
Products

Consumer Programme
COSME

Justice Programme

FP? & CIP Programmes
2007-2013

Calls

Other Funding Opportunities

Quick finder for grants for
individual researchers and teams:

. \4
Keyword Search: Phvsi
16 ysics [[SERmcH |
Results

if you don't find your topic, you can also use thni free text search.l

Programme/| | H2020 [C] RFCS [} COSME [ | 3rd Health Programme
|| Consumer Programme [ ] Justice Programme [7] Rromotion of Agricultural Products

\

M Forthcoming ™ Open

...or the EU free search text

(_J(Planned) opening date (_Deadline (_JTopic title (s)Topic identifier

Topic: COMPET-4-2017: Scientific data exploitation I
Publication date: 14 October 2015

Types of action:  RIA Research and Innovation action
DeadlineModel: single-stage 2 i
Opening date: 08 November 2016 Deadline: 01 March 2017 17:00:00

call status

Time Zone : (Brussels time)

Topic: FETOPEN-01-2016-2017: FET-Open research and innovation actions  Open |

Publication date: 14 October 2015

Types of action:  RIA Research and Innovation action

DeadlineModel: multipie cut-off Cut-off dates: 11 May 2016 17:00:00

Opening date: 08 December 2015 17 January 2017 17:00:00
27 September 2017 17:00:00

Time Zone : (Brussels time)

. NFRP-1: Continually improving safety and reliability of Generation II and _
Topic: T i Forthcoming

Publication date: 14 October 2015

Types of action:  RIA Research and [nnovation action
DeadlineModel: single-stage

D_eadllne: 05 October 2016 17:00:00




CALL LEVEL

2014-2020
Search Topics

Updates
Calls
H2020

Research Fund for
Coal & Steel

3rd Health
Programme

Promotion of
Agricultural
Products

Consumer
Programme

COSME
Justice Programme
FP7 & CIP

Programmeas 2007-
201?

Calls

Other Funding
Opportunities

EU Programmes Jr——

| access to the main information

Can budget overview
CALL: FET-OPEN ~ NOVEL IDEAS FOR RADICALLY NEW

TECHNOLOGIES
Cali identifier: H2020-FETOPEN-2016-2017
Publication date: 14 October 2015

Horizon 2020
Pillar: Excellent Science
Work Programme Year: H2020-2016-2017

Wark Programme Part: Future and Emerging Technologies

H2020 website

call specific topics

Topics and submission service

To access the Submission Service, please select the TOPIC of your interest and
then open the Submission Service tab.

To access existing draft proposals, please login to the portal and select My
Proposals from the My Area menu.

Status ¥ Forthcoming 4 Open 4 Closed

' (Planned)
opening date

Sort by < Deadline ' Topic title * Topic identifier

T ., FETOPEN-01-2016-2017: FET-Open research and innovation
opic:

actions
Publication
date:

Open
14 October 2015
Types of action: RIA Research and Innovation action

DeadlineModel: multiple cut-off Cut-off
Opening date: 08 December 2015 dates:

11 May 2016 17:00:00

17 January 2017
17:00:00

27 September 2017
17:00:00

Time Zone : (Brussels time)

Topic: :ECIIOO:SN-OI-IOIG: FET-Open Coordination and Support [Open

:;'t‘:ﬁ“““‘ 14 October 2015

Tunes nf artinn: CQA Coardinatinn and siinnnrt actinn




European Commission > Research & Innovation > Partidpant B-=t=is No-ocb.. i~

I FUNDING OPPORTUNITIES = HOW TQ

access to the main information

TOPIC LEVEL I
es 2014-

2020
Search Topics

Updates

Calls
H2020

Research Fund forCoal &
Gteel

3rd Health Programme

Promotion of Agricultural
Products

TOPIC: FET-Open research and innovation actions

Topic identifier: FETOPEN-01-2016-2017

Publication date: 14 October 2015

Types of action:  RIA Research and Innovation action

DeadlineModel:  multiple cut-off Cut-off 11 May 2016 17:00:00
Opening date: 08 December 2015 dates: 17 January 2017 17:00:00

27 September 2017
17:00:00

Time Zone : (Brussels time)

provide main explanation on specific
topic (refers also to WP text)

Horizon 2020 H2020 website
Pillar: Excellent Science
Work Programme Year: H2020-2016-2017
Work Programme Part; Future and Emerging Technclogies

Call : H2020-FETOPEN-2016-2017 Call bugget overview

FP7 & CIP Programmes
Z2007.2013

browse /download all the document
related to the call

Other Funding
Opportunities

To access the Electronic Submission Service of the topic, please select the type of action that is most
relevant to your proposal from the list below and click on the "Start Submission' button. You will then
be asked to confirm your choice of the type of action and topic, as these cannot be changed in the
submission system. Upon confirmation you will be linked to the correct entry point.

To access existing draft proposals for this topic, please login to the Participant Portal and select the My
Propasals page of the My Area section.

Access to the electronic proposal
submission system

Type of Action  Research and Innovation action [RIA]
Topic FET-Open research and innovation actions - FETOPEN-01-2016-2017

-—— e — o — e — ~—  —w — = -




RESEARCH & INNOVATION find guidance process by process

Commission Participant Portal H2020 Online Manual

— EE arch My Area - User account & roles
‘S H2020 Online Manual

My Area - User account & roles Grants
Login with ECAS -
Roles & access rights Applying for funding

Terms and Conditions of Use

T Find a call J Find partners / Register an organisation ) Submit a proposal /

Applying for funding Evaluation & Grant signature
Find a call

Horizon 2020 structure Eligibility check Evaluation of proposals Grant preparation Grant signature
and budget 9 R4 / P / sl / 9 /

What you need to know Grant management
about Horizon 2020 calis

F’:d v&”“:‘e"-‘ or apply as Keeping records Amendments Reports & payment requests Deliverables
individua - - :

Register In the Beneficiary X . ¥ =y : , 3 : . . L
Register Dissemination & exploitation Communication Checks, audits, reviews & investigations

Registration of your
organisation

LEAR appointment
Validation of potential
beneficiaries

Financial viabllity check
Data update
Ceartifications

Working as an expert

Expert registration Contracting & payment Expert roles & tasks

Subivt s Bropoenl Cross-cutting priorities & issues

Get prepared International Social Sciences Open access & Climate action &

Electronic sal ’ e .
hErR cooperation & Humanities Data management Sustainable development

submission

From evaluation to grant
signature Ethics Gender SMEs ERA-NETs
Eligibility check

Evaluation of proposals Links to regional policy Intellectual property Innovation procurement
Eligibility and evaluation

H2020 online Manual accessible from http:/ /ec.europa.eu /research / participants / portal4 / desktop /en/
funding / guide.html



http://ec.europa.eu/research/participants/portal4/desktop/en/funding/guide.html

European
Commission

(A-Z) Sitemap About this site Contact Legal Notice Search | English

RESEARCH & INNOVATION

Participant Portal

European Commission > Research & Innovation > Participant Portal > Funding

HOME  FUNDING OPPORTUNITIES] HOW TO PARTICIPATE EXPERTS = SUPPORT = Search PP

Reference Documents
Beneficiary Qegister
Financial Viability Self-Check

SME Participation

How to participate

The first steps to prepare your proposal and apply for EU research funding. Learn
how to find a suitable Call for proposais or project partners and how to submit your
proposal.

The following guidance services facilitate your participation:

* H2020 Online Manual: step-by-step online guide through the Portal processes

from proposal preparation and submission to reporting on your on-going project
Reference documents: library ¢ g - - - et
reference material for H2020 and Check Whether your Ol‘ganisation

search for already registered org: i . .
SRR is  already registered via a PIC

ShiSclc of Yo orisrimetion search, if not Registration is
SME participation: dedicated H:
needed

FIND CREATE REGISTER SUBMIT
partners your account your organisation a proposal

Step 1 - Find a suitable Call for Proposals l H2020 ONLINE MANUAL |

The Commission publishes on the Participant Portal all the Calls of its research and innovation programmes H2020, and you can
search calls from previous programmes {(FP7 and CIP), In addition you can find information about some additional calls in the
Other Funding Opportunities section. If you apply for the first time and do not know yet the programmes, it is useful to read
the H2020 Online Manual. It helps you choose the most suitable programme for your area and profile. Besides, you can search
according to your research topic with key words and set filters in the calis list.

Your National Contact Point can aiso help you find the most suitable call for your profile. SMEs are in addition supported by the
Enterprise Europe Network.

Sten ? - Find nrniert nartners nr annlv as an individual | H2020 ONLINE MANUAL |




http:/ /ec.europa.eu/research/participants/portal4/desktop /en/funding/reference_docs.html#

HOME FUNDING OPPORTUNITIES =~ HOW TO PARTICIPATE =~ EXPERTS SUPPORT » Search PP 8

Reference Documents
Beneficiary Register

Financial Viability Self-Check This page includes all the H2020 & FP7 reference documents starting with legal documents and the Commission
work programmes for research and innovation up to model grant agreements and guides for specific actions and
SME Participation horizontal issues. The documents are grouped by categories. It also includes reference documents of other EU

programmes, as 3rd Health, Consumer, COSME and Research Fund for Coal and Steel programmes. To access a
document:

e Click on a folder
e Click on ARROW to have more information about the document and its available translations

You can search a specific H2020 or FP7 document on the Europa Search service.

H2020 Other EU programmes FP7

list of all reference documents
& Lcgal basis @

i Framework programmes (EC-Euratom)

Rules for participation

i Specific programme

European institute of Innovation and Technology (EIT)
& Model grant agreement

General Grant Agreement

European Research Council (ERC)

Marie-Skiodowska-Curie (MSC)

SME Instrument

ERANET Cofund

Pre-Commercial Procurement (PCP)/Public Pracurement of Innovative Solutions (PPI) Cofund
European Joint Programme Cofund

Framework Partnerships
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http://ec.europa.eu/research/participants/portal4/desktop/en/funding/reference_docs.html#

Experts section in the PP is a web-based application for communication between experts (evaluators of
research proposals, reviewers of ongoing projects, etc.) and the EU Commission.

B | RCOCARCIT X ININOVATIOUN

European

Commission PartiCiDant Portal

European Commission > Research & Innovation > Participant Portal > Experts

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPA EXPERTS UPPORT » Search PP

XA H2020 ONLINE MANUAL
News LS’

Join the database of independent experts for European research and innovation.
The 3rd Health Programme and
the Consumer Programme, L o o The European Commission appoints independent experts to assist with research and
managed by the Consumer, @ e innovation assignments induding the evaluation of proposals, monitoring of

Health and Food Executive Baygid projects, and evaluation of programmes, and design of policy.
Agency (CHAFEA), and the

Research Fund for Coal and
Steel (RFCS) are now using the
European Commission's experts
database to select experts for Who can be an expert? What do expert assignments involve?
assignments including the

evaluation of proposails and You have a chance of being selected as an expert if you: Experts, as peer reviewers, assist in the:

monitoring of projects. If you
are already registered as an
expert and wish to also Indicate research and innovation (see call for details on types of * monitoring of actions

New experts

have high-level of expertise in the relevant fields of « evaluation of proposals

your interest in these expertise).

programmes, please update can be avallable for occasional, short-term assignments In addition, experts assist in the :

ion, impl tati luati f
New Exper ts can create e preparation, implementation or evaluation o
programmes and design of policies. This includes the

their profile Horizon 2020 Advisory Groups.

Expert registration tools
. A ‘ Assignments mainly concem research and innovation,
Only available after ECAS > 4 falling within the Horizon 2020 programme designed to

login > g address the challenges Europe is facing through funding

excellent science, technology and innovation.
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(A-Z) Sitemap About this site Contact Legal Notice Search ‘anhqh -

RESEARCH & INNC different ways for support

Commission Participant Portal
European Commission > Research & Innovation > Participant Portal > Home

HOME  FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS | SUPPORT + Search PP

H2020 Online Manual

N :
{4/;. }3\ N Horizon 2020 Helpdesk O 2020 Fundlng

Enterprise Europe Network Starting from 1/1/2014

A
4
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B S National Contact Points

On this site you can find and secure fundif ©l0ssary J grogrammes:

e 2014-2020 Horizon 2020 - research a FAQ

\
e 2007-2013 7th research framework pf] 1T Helpdesk '&Jinnovation Programme (CIP)

¢ Research Fund for Coal & Steel, COSME! Other Help Services 'rofyramme, Justice Programme

e New since January 2016: Promotion of )
Terms and Conditions

Non-registered users What's New
APIs

e search for funding

al

e read the H2020 Online Manual & downldad s i g ot E S
legal documents e manage your project throughout its lifecycle
check if an organisation is already registered e register as expert advising the Commission
contact our support services or check our FAQs

LI —

National Contact Points (NCPs) are national structures established and financed by governments to provide
guidance, practical information and assistance on all aspects of participation in Horizon 2020.
For Italy APRE (Agency for the Promotion of European Research) hosts the NCPs: www.apre.it

Note: University, Research Organisations usually have also their own ‘support office’



http://www.apre.it

Honzon 2020 Funding ™

Starting from 1/1/2014 <

On this site you can find and secure funding for pr o ects under the following EU programmes:

"Ho Wctmrﬂeg}sater for ECAS account from

e 2007-2013 7th research framework proai

* Research Fund for Coal & Steel, COSME, 2rd Health Programme, Cn_n,-.rnu Programme, histice Programme

o New since January 2016: Promotion f*r«c"c-xt:[)‘ r‘tIC‘IPant Porta]_

and Competitiveness & Innovation Programm

9
e
’ _.

Non-registered users Registered user

- What you see once you login

egal document manage your project throughaut its lifecycle

-

checkif an organmsation is already registered ® reqister 3s expert advising the Commission

contact our support services or check our FAQs

b:/ /ec.europa.eu /research/ participants /portal / desktop /en /home.html

HORIZON 2020 RESEARCH ON EUROPA CORDIS OLAF



http://ec.europa.eu/research/participants/portal/desktop/en/home.html

ECAS means European Commission Authentication System.

It is the system for logging on to a whole range of web sites and
online services run by the Commission.

This ensures a secure, “single sign-on” approach: 1 person = 1 e-mail
address =1 ECAS account.

The creation of an ECAS account is free and easy.

ECAS account needed for submission and management of project



} Stemap About this site Contact Legal Notice | English

How to register
for an ECAS account?

Participant Portal

European Commession > Research & Innovatwon > Parbopant Portal > Home

HOME = FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUFPORT v

Horizon 2020 Fundi

Starting from 1/1/2014

On this site you can find and secure funding for research & innovation projects under the followsng EU programmes:

¢ 2014-2020 Horizon Z0Z0 - research and innovation framework programme
* 2007-2013 7th research framework programme (FP7) and Competitiveness & Innovabon Programme {CIP)

Non-registered users Registered users

¢ saarch for funding submit your proposal
o read the funding guide & download the legal sign the grant
documents manage your project throughout its fifecycle
o check if an organisation is afready registered
e contact our support services or check cur FAQs

FUNDING )W TC ORKAS A MY PERSONAL

OPPORTUNITIES : CIPA EXPER AREA

RESEASCH ON EUROPA  CORDIS  OLAS




Privacy Statement | ENGISN (en) 5

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)

EUROPA > Authentication Service > Login

ECAS authenticates your identity on European Username or e-mail address

Commission websites [

Password

B Remember my username
@ Warn me each time an application asks for my Identity
B View my ECAS account detalls after logging me In

make sure the selected domain is “External”

LOGIN!

Lost your password?
Create an account | klelp

External

Is the selected domain correct?




Create an account

Note: email is main identifier.

Choose a usermname (Better) Fill(ing) in the “E-mail” field using
your individual professional email address.

P oarae If you change work email address:much better

a change of your email address in ECAS than

Last name .
creation of a new account

E-mail

Confirm e-mail

E-mail language  gngiish (en)

Enter the code

(C] By checking this box, you acknowledge that you have read and understood the privacy
statement

Once you fill in the personal details requested, an email

o e will automatically be sent .to you Wlth a link jco se’.c your
password. You have 90 min to click on the link (it will
then expire).

R T A N -




RESEARCH & INNOVATION

Commission Part cipant Portal Dependlng on thElI' 1'01@ (AIM)

users will have access to different services

Eurcpean Commission > Research & Innovation > Participant Portal > Calls

OFUITM HOME  FUNDING OPPORTUNITIES = HOW TO PARTICIPATE = EXPERTS = SUPPORT ~ Search PP [o§

My Organisation(s)

My Proposal(s)
My Project(s)

My Notlﬁcation(le
My Formal Notification(s) Q Horizon 2020 Advanced search for toplcs

S Calls for tenders on
M'y SXPEERLSN || Excellent Science

FU pProgrammes 2014-2020 ' European Research Council (ERC)
__ Future and Emerging Technologies (FET)
__ Marie-Sklodowska-Curie Actions
. Research Infrastructures
(| Industrial Leadership
___ Leadership in enabling and industrial technologies (LEIT)
| | Information and Communication Technologies

Calls for Proposals

Search Topics

Updates =
Calls =

Research Fund for Coal & Steel
Status g Calls with forthcoming topics Q Calls with open topics (] Calls with only closed topics
3rd Health Programme

Promotion of Agricultural :
Broduchs Sortby () Call title () Call identifier  (8) Publication date Filter a call -

Consumer Programme

| 1ndustrial Leadarship | Industrial Leadership I societal Challenges

42




The Ident1ty and Access
Management

+ The Identity and Access Management
allows us to define and/or manage

changes of access rights of users of
the PP. '

+It gives a personalised and secure
~access to the different services of the
+ Minimum involvement by the
Commission/Agency staff allowing
for flexibility in the online : : :
management of the consortium Legal Entity gggg:;awfg

' L | e | (8 By
-+ Any change in the roles of the users is / — :

Lo :
-‘ o : Account (_Jp Financial :
saved to allow a monitoring & | o Rt A Smaar |

Manager

Team

tracking service.




RESEARCH & INNOVATION

Participant Portal
turopean Commession > Ressarch & Innovaton > Particopant Portal > My Organisstions
CAGEUIE HOME  FUNDING OPPORTUNITIES HOW.TO PARTICIPATE EXPERTS SUPPORT »

[ My Orgarmsabionds)
My Proposal(s) My Organisations ] H2020 ONLINE MANUAL

My Project(s)
My Notfication(s)

My Expert Area Tc access and manage your organisabon data online, you must have registered the data initially or baen
T nominated a5 & Legal Entity Appointed Representative (LEAR) or an Account Administrator {(sppointed by the
LEAR]), As a Financial Statament Authorised Signatory (FSIGN), you can have a view of your organisation data,

LEARS and Account Administrators can view all the roles of their organisation, neminate and revoke roles, 25

well 3s access the list of projects and proposalis.

My Registered Organisations

v Modify
Crganisations

TEST ORGANISATION 959993999

Showing 1 to 1 of 1 ent

ue the registration of your organisation to receive a PI1C?

PIC is a 9-digit Participant

. . . . your organisation in the Commission register some time ago, but did not finalise it -
Identification Code used to ldentlfy ad a PIC number yet - you will not be able to see it above in the section My

registration by clicking on the button that leads you to the registration tool, You may

Organlsatlons necassary for the registration in the usar manual.

RESEARCH ON EUROPA  COHDIS  OLAF




Eurapean
Participant Portal

European Commission > Research & Innovation > Participant Portal > My Proposals

HOME  FUNDING OPPORTUNITIES = HOW TO PARTICIPATE  EXPERTS  SUPPORT = Search PP

s

My Proposal(s) ‘ H2020 ONLINE MANUAL , U HOWTO
My FI"O]E(-ZEIS) !

—_— is relating to you as a participant, as follows:

My Notification(s) m

My Formal Not(ﬂcatnon(s) mitted as a Coordinator/Principal Investigator, or

My Expert Area J&S a project participant

You can view, edit or download your draft or submitted proposals, depending on the proposal status and the deadline of the
relevant call.

To start preparing a new proposal, go to Funding Opportunities, to the page of the call or topic that you want to apply for,
and enter the electronic submission system.

tepend a Edit Draft View Draft [ View Submitted B Detete Proposal [ Fottow-up

w Proposal Consortium

Days to the call deadline

w 10

PROP.ID = ACRONYM = STATUS
H2020-SEAC- RIA - - Final
2015-1
i e N
COFUND- COFUND-FP
2015

CO-

CREATION-
2016-2017

H2020- SEP- fet-trial
FETOPEN- 210352720
2016-2017

‘Showing 1 ta 4 of 4 entries.




*+* Mainly concern financial implementation of the action

+ Can include technical and other aspects

+ By Commission itself or external auditors

+ Usually includes on-the-spot visit and desk review

+ Audit report and 30 days “contradictory audit procedure”

+ Up to 2 years after payment of the balance



+Obligation to keep records and other supporting
documentation for 5 years (3 years for low value grants < EUR

60.000) — Article 18 MGA

+Obligation to make available all records and documents
during checks, reviews, audits or investigations and to keep
them until the end of these procedures

+Original documents or authorised digital copies

+ All evidence must be verifiable, auditable and available (no
objection of data protection or confidentiality)



+ Rejection of ineligible costs

+ Reduction of the grant

*+ Recovery of undue amounts

* Administrative and financial penalties

*+ Suspension of payments

+ Suspension of the action implementation

+ Termination of the agreement or participation

-+ “Extension of findings to other grants”

* OLAF findings may lead to criminal prosecution



+ Ex-ante controls: Certificate on the Methodology, Large Research
Infrastructure (LRI)

+ Mid-term / Ex-post controls:

*»First level audit: Certificate on the Financial Statements
(CES)—~>auditor to be selected by beneficiary

Audit certificate only for payments when total EU contribution

claimed on the basis of actual costs +average personnel costs >
325,000 €

*Second level audit: Financial audits, investigations=2>by European
Commission (Common Audit Service), ECA, OLAF



+ Is only marginally relevant in terms of its scientific, technological or innovation content
relating to the call or topic addressed, you must reflect this in a lower score for the
Excellence criterion

+ No matter how excellent the science!

+ Does not significantly contribute to the expected impacts as specified in the WP for that
call or topic, you must reflect this in a lower score for the Impact criterion

+* Would require substantial modifications in terms of implementation (i.e. change of
partners, additional work packages, significant budget or resources cut...), you must
reflect this in a lower score for the “Quality and efficiency of the implementation”
criterion

+ If cross-cutting issues are explicitly mentioned in the scope of the call or topic, and not
properly addressed (or their non-relevance justified), you must reflect this in a lower
score for the relevant criterion

+ A successful proposal is expected to address them, or convincingly explain why not
relevant in a particular case

+ Proposals addressing cross-cutting issues which are not explicitly mentioned in the
scope of the call or topic can also be evaluated positively



Definition: Entities with participate in the action but do not sign
the GA

In practice somebody is working on the project that does not have a direct
employment contract with the beneficiary

Linked Third Parties - Must be identified in the GA

* Same cost eligibility criteria as
beneficiaries

* EC or Agency may request them
to accept joint and several
liability for their EU contribution



Definition: type of third party. It appears in the project because one of
the beneficiaries appeals to its services to carry out part of the work,
usually for specialised jobs that it can not carry out itself or because it
is more efficient to use the services of a specialised company.

» Cover limited part of the project

* Ensure best value for money and
avoid any conflict of interest

Subcontractors * Not possible to subcontract among

the beneficiaries

- Estimated costs and tasks must
be identified in the budget and
Annex 17

*GA Annex 1 Description of Action (DoA) - '



